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18VAC110-20-720. Requirementsfor recor dkeeping.

The person named as the responsible party on the controlled substances registration shall be
responsible for recordkeeping for Schedule Il through V1 drugs in accordance with provisions of

8§854.1-3404 of the Code of Virginiaand the following:

1. Inventories and administration records of Schedule Il drugs shall be maintained separately

from all other records and shall be kept in chronological order by date of administration.

2. All records shall be maintained at the same location as listed on the controlled substances
registration or, if maintained in an off-site database, retrieved and made available for inspection

or audit within 48 hours of arequest by the board or an authorized agent.

3. Inthe event that an inventory istaken as the result of atheft of drugs, the inventory shall be
used as the opening inventory within the current biennial period. Such an inventory does not
preclude the taking of the required inventory on the required biennial inventory date. All
inventories required by §854.1-3404 of the Code of Virginiashall be signed and dated by the
person taking the inventory and shall indicate whether the inventory was taken prior to the
opening or after the close of business on that date. An entity which is open 24 hours a day shall
clearly document whether the receipt or distribution of drugs on the inventory date occurred

before or after the inventory was taken.



4. Any computerized system used to maintain records shall also provide retrieval viacomputer
monitor display or printout of the history for drugs administered during the past two years. It
shall also have the capacity of producing a printout of any data which the registrant is
responsible for maintaining under the Drug Control Act (854.1-3400 et seg. of the Code of

Virginia).

5. The Bivision-of Department of Forensic Science within-the Department-of- Crivathal-Justice

Serviees may exclude from any inventory quantities of controlled substances used to conduct
chemical analyses and controlled substances received for analyses as evidentiary material as

provided in 854.1-3404 G of the Code of Virginia.
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